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Policy:
Fire safety and evacuation procedures.

Purpose:
To outline the procedure for fire drills, fire emergencies, and evacuation procedures.

Scope:
This policy applies to the entire SOMI community: faculty, staff, students, and visitors.

Policy Details:
Fire Drills & Fire Emergencies:
Fire drills are regularly conducted at unannounced times and in accordance with county regulations and laws. All students, employees and visitors are required to participate in these drills, regardless of the time or meeting in progress. Never assume that a fire alarm is a drill or a false alarm. Prompt compliance to drills is essential to safety.
	
When the fire alarm is activated, follow evacuation guidelines below:

Evacuation:
If an evacuation is necessary, the facility is equipped with emergency lighting and lighted exit signs. The Building Coordinator regularly inspects hallways to assure they are always clear and unobstructed . 
In the event of an emergency in which the building alarms are activated, follow these guidelines to ensure safe and efficient evacuation:
Take your personal belongings with you if they are readily available.
If possible and your safety is not compromised, lock or log off computers and secure “sensitive” documents.
Proceed towards the CLOSEST emergency exit and exit the building (see map below).
Once outside the building proceed to Assembly Area 2 (see map below) and check in with an Emergency Team (ET) member.
Remain in the Assembly Area until “all clear” is called. If leaving the Campus please go to the Assembly Area first and check in with the ET member to document you made it out of the building safely.
Once “all clear” is called you will be provided with instructions as to whether you may re-enter the building or will need to leave the area. 
Assemble rear parking lot, Assembly Area 2 on map below and assist in accounting for employees and students.
Do not re-enter the building. Remain in the assembly areas and wait for instructions or an “all clear” notification from emergency responders.
	Other things to know:
Do not hinder the evacuation process in any manner. Keep moving as directed above in a calm and orderly manner. Be alert and watch out for emergency vehicles entering the parking lot/area.
Do not remain in the building.
Do not operate cellular telephones or any other communication equipment during the evacuation of the building.
As you leave your classroom or work area, observe if there are any suspicious packages, boxes, parcels, envelopes, etc. in your classroom or work area. Report any such suspicious items to the Building Coordinator after you exit the building. Remember that at the beginning of an evacuation you will not necessarily know the reason for the evacuation. It could be a real bomb threat, real fire, other real emergency, or drill.
Fire Emergencies:
Call 9-911 and alert occupants by announcing "Code Red" or "Fire” using the public address system (dial 26). Activate fire alarms, located at the ends and middle of each hallway and exit the building. Building occupants are then to follow the evacuation guidelines (see above). A Bon Secours Memorial College of Nursing and/or Bon Secours St. Mary's Hospital School of Medical Imaging administrator or the Building Coordinator will contact the Windsor Business Park Manager with the exact location and type of fire. 




IMPORTANT! A fire extinguisher can be used only for small fires. Call 9-911 before attempting to put out a fire. Even if you manage to put out a small fire, the fire department needs to assess the situation.
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Definitions:
None

Attachments:
Bon Secours Memorial College of Nursing and Bon Secours St. Mary's Hospital School of Medical Imaging Fire Exit Map and Map of Assembly Area 2.

Related Policies:
None
	
Disclaimers:
Nothing in this policy creates a contractual relationship between Bon Secours St. Mary’s Hospital School of Medical Imaging (SOMI) and any party. SOMI, in its sole discretions, reserves the right to amend, terminate or discontinue this policy at any time, with or without advance notice.

Version Control:

	Version
	Date
	Description
	Prepared by

	1.0
	10-16-2020
	Revisions and new template
	Safety & Security Officer
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